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	Invoice

	
	
	
	
	

	
	
	
	
	
	

	
	
	
	[Your Business Name]

	
	
	
	[Your Tax Reg / Business No.]

	
	
	
	[Your Phone Number]

	
	
	
	[Your Email]

	
	
	
	[Your Address]


	
	
	
	

	
	
	
	
	
	
	
	

	BILL TO
	
	
	
	
	Invoice #
	[Invoice number]

	[Client’s Name]
	
	
	Date
	[Invoice issue date]

	[Client’s Company Name]
	
	
	Due date
	[Payment due date]

	[Client’s Tax Reg / Business No.]
	
	
	
	
	

	[Client’s Phone No.]
	
	
	
	
	

	[Client’s Email]
	
	
	
	
	

	[Client’s Address]
	
	
	
	
	

	
	
	
	
	
	

	Item/Service
	Quantity
	Price
	Amount

	Room charges
	
	0.00
	0.00

	Food and beverage charges (Room service)
	
	0.00
	0.00

	Mini-bar charges
	
	0.00
	0.00

	Laundry and dry cleaning
	
	0.00
	0.00

	Extra bed or crib charges
	
	0.00
	0.00

	Additional amenities
	
	0.00
	0.00

	Miscellaneous charges (Late check-out fees, lost items etc.)
	
	0.00
	0.00

	
	
	
	
	
	
	
	

	Payment Instruction/Terms and Conditions
	
	
	Subtotal
	0.00

	
	
	
	
	

	
	
	
	Discount
	0.00

	
	
	
	
	

	
	
	Subtotal less discount
	0.00

	
	
	
	
	

	
	
	
	Tax Rate
	0.00

	
	
	
	
	

	
	
	
	Total tax
	0.00

	
	
	
	
	

	
	
	Shipping/Handling
	0.00

	
	
	
	
	

	
	AMOUNT DUE
	0.00
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